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Exhibit and Trade Show Information Bulletin 
 

Special Permits and Conditions 
The Austin Fire Department, Special Events Division must be notified of any of the following, 

Special permitting and fire watch may be required: 
 Pyrotechnics 

 Flame effects 
 Open flames 

 Hazing (smoke machines) 
 
Sprinkler Obstructions 

 Any enclosed exhibits with more than 300sqft of obstructed sprinkler coverage will 
require Fire Watch for the duration of the event.  20 foot separation is required 

between enclosed exhibits. 
 All drapes, curtains, posters or displays must not obstruct sprinkler discharge patterns.  

All obstructions must be 18 inches below sprinkler heads. (Measured from the bottom 
of the deflector) 

 
Fire Protection equipment 
Drapes, curtains, displays, booths, etc., must not visibly block or obstruct fire extinguishers, fire 
alarm pull stations, fire alarm system audio/visual devices or fire department hose connections. 
 

Exits 
 Exit signage must be visible from any location within the event. 

 Exits must not be blocked or obstructed and allow the door to swing fully open. 

 Drapes and curtains must not block or cover exit doors or pathways. 

 Exit corridors including service corridors with visibly marked exits must not be used for 

storage or staging. 
 If exits signs are not visible, temporary signage will be required.   

 
Curtains, Drapes, and Decorations 

 Documentation of NFPA 701 compliance for flame resistance must be provided for all 
curtains, drapes, hangings and other materials suspended from walls and ceilings.   

 All artificial vegetation decorations shall also have documentation of NFPA 701 

compliance.   

 Explosive or highly flammable decorations and furnishings are prohibited. 
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Motorized Vehicles 
 

 Must have batteries disconnected. 
 Fuel level must be below ¼ tank or 5 gallons, whichever is less.  

 Fuel tank and fuel vents must be sealed to prevent tampering. 
 Must not be fueled or defueled inside the building. 

 
Extension Cords 

 Extension cords shall be grounded.   

 Must be plugged directly into an approved receptacle. (not into another extension cord) 

 Must be in good condition and not spliced.   

 Cords must be safeguarded with approved protective ramps when placed across walking 
paths.  

 
Seating 
Seating in assembly occupancies require that seating arrangements over 200 must have the 
seats fastened together in groups of not less than 3 or be securely fastened to the floor.  Plans 

showing the seating arrangements must be included.  Plans must show the seating, tiers and 
aisles.   
 


